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OO61as TPyaA0EeMKOCTh

MMHOEPHAYKM POCCHUM
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"ANITAaMCKMM T'OCYHAapCTBEHHEM yHUBepcureT"

YTBEPXOAIO

HekaH (anpektop)

r.

JlokymeHTOBEICHME
pabouasi mporpaMma AUCIUILIAHBL (MOTYJIs)

3akperieHa 3a kadenpoi

YacoB 1o yueOHOMY IIaHy

B TOM YHCJIC:

Kadenpa noxkymenToBenenns,
apXMBOBeICHUS M HCTOPHYECKOI
uHpopMaTHKH
46 03 02 JInA-1234-2016.plx
JOKyMEeHTOBEeJE€HHE M apXHBOBEJEHHUE
bipeduts o001t
83ET

288 = Buabl KOHTPOJISI B cEMeCTpax:
9K3aMeHHI 1, 2

ayJUTOPHBIE 3aHSITUS 108
camocrosiTeNbHas pabora 126
9K3aMEHbI 54
Pacnpenesienne 4acoB AMCHUILIMHBI 110 CeMeCTPaM
Cemectp
<Kypc>.<Cemecr 1(1.1 2(1.2
( ?a o P (1.1 1.2) Hroro
Henens 16 21
Buz . vi PII/L vi PII/L vi PIIJL

3aHATUI

Jlexiyu 18 18 18 18 36 36

IIpaxTua 36 36 36 36 72 72

ecKue

B tom 18 18 18 18 36 36

qucIe

HHT.

Htoro 54 54 54 54 108 108

ayf.

Konrakta 54 54 54 54 108 108

ast pabora

Cam. 27 27 99 99 126 126

pabora

Yace! Ha 27 27 27 27 54 54

KOHTPOJTb

Hroro 108 108 180 180 288 288

[Iporpammy cocraBuii(u):

Braoumupos B.H.

Penensent(bl):

I'pebennuxosa T.1.

Pabovas mporpamMmMa TUCITUIIIHHBI
JloxymeHTOBeIeHr e
paspabotana B coorBeTcTBHM ¢ PI'OC:




DenepanabHBIN TOCYTapCTBEHHBIA 00pa30BaTeIbHBIN CTaHAAPT BEICIIET0 00pa30BaHMs 110
Hanpasnenuto noarorosku 46.03.02 JOKYMEHTOBEJJEHUE 1 APXVMBOBEJIEHUE (ypoBens
OakanaBpuara) (mprka3 MuHOOpHayku Poccuu ot 06.03.20151 Ne176)

COCTaBJICHA HAa OCHOBaHUH Y4€OHOTO IIIaHa:

JlokymeHToBeeHue u apxuBoBeacHue [Ipoduns obmmmii

YTBEPKACHHOI'O YUEHBIM COBETOM By3a OT nporokost Ne

Pabowas mporpamMma ogo0peHa Ha 3acefaHUH Kadenpsl

Kadenpa nokymMeHTOBeIeHNs, ADXHBOBeJeHHS U HCTOPUUYECKON HHPOPMATHKHI
[Iporokom ot r Ne

Cpok peiictBus nporpammsl: 2016-2017 yu.r.

3aB. kadpenpoii B.H.Bnamumupos

Busuposanue PIIJI a5 ncnosiHeHusi B 04epeaTHOM y4eOHOM roay
Y1Bepxknato: JlexkaH (IUPEKTOp)
- L.
Pabowas mporpamMma nepecMoTpeHa, 00CykIeHa 1 0400peHa s

VICTIOJTHEHVISI B - y4eOHOM rojly Ha 3aceaHuu Kadempbl
Kadenpa nokymeHTOBEI€HHS, ADXUBOBEIEHUSI U UCTOPHYECKOH HHPOPMATHKHU
[Iporokom ot r Ne

3aB. kadenpoii B.H.Baamumupon

BusupoBanue PII/] 1151 McIOJIHEHMSI B 0YepeIHOM Y4eOHOM roay
Y1Bepxkpato:  JlexaH (QUpeKTop)
. L.
Pabouas mporpamma nepecMoTpena, 00CyKaeHa 1 000peHa s

HCTIOJTHEHUS B - y4eOHOM rofly Ha 3aceaHuu Kadenpsl
Kadenpa nokymeHTOBe1eHNs, ADXHBOBEAEHNS U NCTOPHIECKON HHPOPMATHKHA
IIpotokom ot In Ne

3aB. kadenpoit B.H.Baamumupos

BusupoBanue PII/] 1,151 McioJIHEHHSI B 0UepeTHOM Y4eOHOM roay
YrBepxknpato: JlexaH (QupekTop)
o L.
Pabouas mporpamMma nepecMoTpeHa, 00Cyk1eHa i 000peHa s

HCIIOJIHEHUS B - y4eOHOM rofy Ha 3aceJaHuH Kaeapsl
Kadeapa nokymMeHTOBE1eHUA, ADXMBOBEIEHUS U HCTOPUYECKOH HH(POPMATHKHI
[Ipotokom ot In Ne

3aB. kadenpoit B.H.Bnanumupos

Buszuposanne PII/L njist ucoJiHEHUSI B 04epeJHOM Y4eOHOM roay
Yreepxnato: Ilpeacenarens HMCC

2020 r.
Pabouas mporpamMma nepecMoTpeHa, 00CyxkIeHa M 0J00peHa Ui
WCIIOJTHCHHS B - y4eOHOM rofy Ha 3aceaHiH Kadeapsl

Kadenpa noxymeHTOBeieHNsI, ApXHBOBEJEHHS M HCTOPHYecKOii HHPOPMATHKH
IIpotokom ot __ In Ne
3as. xaenpoii B.H.Bragumupos

1. HEJIX OCBOEHUWS TN CIUITJINHBI

1.1 | Lenbto ocBOeHNS yIEOHOH AUCITUTLINHE
«JloKyMEHTOBEICHHE SBISCTCS] U3YUCHUE
3aKOHOMEPHOCTEN JOKYMEHTO00pa30BaHMs,
CKJIafIbIBaHUS U Pa3BUTHUS CHCTEM
JOKYMEHTALIUHU, TEOPETUUECKUX U
MPaKTUYECKUX MPOOIEM CO3AaHHs
JOKYMEHTHPOBaHHON MH(pOPMaLUU
opraHu3zaiuii 1000 opraHu3aluoOHHO-
IpaBoBOX (OPMBI.

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OOIT

Huka (pazgen) OOIT: b1.b

2.1 | TpeGoBaHus K NpeIBapuTeIbHOM
MOJArOTOBKE 00y4YalolIerocs:




2.1.1

CryaeHTbl, 00yJarommecs 1mo JaHHOMY KypCy
Ha IIEPBOM 3TaIle JOJDKHBI 3HATH OCHOBBI
nCTOpHH, prmocodun

2.2 | JucuMnjMHbI 1 TPAKTHKH, AJI51 KOTOPBIX
OCBO€HHE TAHHOI TUCHUILIHHBI (MOLYJIs)
HeoOX0THMO KaK MpeAliecTBYoLIee:

2.2.1 | opraHu3anys U TEXHOIOTUS

JOKYMEHTAIIHOHHOTO 00ECIICUCHNUS
YIpaBJIeHUs, KaAPOBOE AEIOIPOU3BOACTBO,
KOH(HICHIINATIBFHOE IETIOTPON3BOACTRO,
HCTOPHUS TOCYJAPCTBEHHBIX YUPEKICHUN
Poccuu, apxuBHas npaBo

3. KOMIIETEHIIMM OBYYAIOHIETI'OCA, ®OPMHUPYEMBIE B PE3YJIBTATE
OCBOEHMUA JUCIMIIVIMHBI (MO YJIA)

OIIK-1: cioco0HOCTDH MCIIO0Jb30BATD TEOPETUICCKHNE 3HAHUSA U METOAbI HCCJICIOBAHUS HA

NMPaKTHKe
3HaTh:
VYposens 1 HOPMaTUBHO-IIPABOBBIE TOKYMEHTHI U
OTEYECTBEHHBIEU CTaHIAPTHI
YpoBenb 2
YpoBeHsb 3
Ymern:
Yposens 1 HCIONB30BaTh MONTy4YEeHHbIE 3HAHUS B 0071aCTH
MHGOPMALIMOHHBIX CUCTEM
YpoBeHb 2
Yposensb 3
Baaners:
VYposens 1 HAaBBIKAMU TIPUMECHEHH ST MEXKTYHAPOTHBIX U
OTCYECTBEHHBIX CTAHAAPTOB B O0IACTH CUCTEM
1 ¥ TEXHOJIOTHI
‘YpoBeHb 2
YpoBeHs 3

OIIK-5: Bi1ajgeHue 3HAHUSIMH B 00JIACTH MPABUJ MyOJIMKALMU UCTOPUYECKUX HCTOUYHUKOB U
ONEePATHUBHOIO M3/1aHNS TOKYMEHTOB

3HaTh:
Yposens | 0COOCHHOCTH M3/IaHUS TOKYMECHTOB
YpoBeHsb 2
YpoBenb 3
Ymern:
Yposens 1 CaMOCTOATENIFHO PabOoTaTh C Pa3INUYHBIMU
HCTOYHUKAMH HUHPOPMAIIH
Yposens 2
Yposenb 3
Baaners:
VYposens | MIOJITOTOBKH yNPaBI€HUECKUX JOKYMEHTOB U
BEJCHUS JICTIOBOY MEPENHUCKU
YpoBeHb 2
Yposens 3
B pe3yabTare 0cBOeHMS TUCHMILTUHBI 00y4AIOIIMIiCS T0JKEH
3.1 | 3uars:
3.1.1 | »ramsl ucropuyeckoro pa3Butus Poccuu;
3.1.2 | ocHoBHBIE COOBITHS ((aKThI) BHYTPEHHEH U
BHEIIHEH MOIUTHKH, YPOBEHb PAa3BUTHS
9KOHOMHUKH, 0COOCHHOCTH COLUAILHOTO
MIOJIUTUYECKOTO CTPOSI B OCHOBHBIE MIEPUOIBI
pa3BUTHSI,
3.1.3 | cucrtemsl OpraHoB rocyiapcTBEHHON U

MyHHL[PIHaIILHOﬁ BJIACTH,

3.2

YMmersn:




3.2.1 | — ocHOBHEIE TPOOIEMBI TOKYMEHTOBEICHYIS

3.2.2 | — caMOCTOATEIIEHO PaboTaTh C pa3TMIHBIMU
HCTOYHHMKaMH HH(OpManuy;

3.2.3 | — aHanM3MpOBaTh LIEHHOCTH JOKYMEHTOB C
LEJIBI0 UX XPAHEHUS;

3.3 | Baagern:

3.3.1 | — mOArOTOBKM yIpaBIEHUYECKUX JOKYMEHTOB U
BEJICHHS JICIIOBOM NEPETIHCKH;

3.3.2 | — ynopsiao4ueHus cocTaBa JIOKyMEHTOB U

HH()OPMAIMOHHBIX ITOKa3aTeNeH.

4. CTPYKTYPA 1 COIEP/ KAHUE JUCHUTIJIMHBI (MO YJISA)

Kopn 3anarus

HaumenoBan
ue pa3jiesioB
U TEM /BHJI
3aHaATHs/

Cemectp /
Kypc

Yacos

KomnereH-
187004

Jluteparypa

Pazpnen 1.
BBenenue B
JOKYMEHTOB
eleHue

1.1

[Ipenmer,
cofiep KaHue,
LeJu U
3a7a4u
Kypca.
Bo3uukuoBeH
W€ U UCTOPUS
JIOKYMEHTOBE
JICHHSL.
Crpykrypa
JIOKYMEHTOBE
JICHHSL.
Metonbt
JIOKYMEHTOBE
JICHUS U €T0
MECTO B
cucreme
HayK.
JoxymeHnToBe
JIeHHE B
uH(pOpMAaIIO
HHOM
obmectse. /
Jlex/

OIIK-5

JI1.1J11.2
JI1.3J11.4
J12.1J12.3
J3.1
013023334
35036 97

1.2

BBenenue B
JIOKyMEHTOBE
nenue /IIp/

OIIK-1

JI1.1 J11.3
JI1.4J12.1
J12.3J13.1
010323354
35 96 37

Paznen 2.
CylmHOCTb U
MPOUCXOK/E
HHe
AOKYMEHTA.
Hayuno-
HCTOPUYECK
asi u
NMPAKTHYECK
asi HeHHOCTh
TOKYMEHTAa




2.1

CymHOCTh U
MIPOUCXOXKICH
ne
JIOKyMEHTA.
Hayuno-
UCTOpUYECKa
U
MpaKkTH4ecKa
sl IEHHOCTD
JIOKyMeHTa /
Ip/

12

OIIK-1

J1.1
01093 54

2.2

CymHOCTh U
TIPOUCXOXKICH
ue
JIOKYMEHTA.
Hayuno-
UCTOpHYCCKa
L7
npakTHIecKa
s LICHHOCTb
JIOKyMeHTa /
Jlex/

12

OIIK-5

J1.1
93 9506

Pazpnen 3.
JlokymeHT:
NMPU3HAKH,
CBOMCTBA U
byHkuun

3.1

JlokymeHT:
MIPU3HAKH,

CBOICTBa U
¢byHKIMN /

IIp/

18

OIIK-1

J1.1
34 56 97

32

JloxyMeHT:
OPU3HAKH,

CBOMWCTBA U
¢bysKIMN /
Cp/

27

OIIK-5

J1.1
02033 24

Paznen 4.
CyuHocThb 1
NPOUCXOKIE
HHe
AOKYMeHTA.
Hay4mno-
HCTOPUYECK
asi u
NMpaKTH4YecK
asi HEHHOCTh
AOKYMEHTa

4.1

CymHOCTh 1
TIPOMCXOXKICH
ue
JIOKYMEHTAa.
Hayuno-
UCTOpUYECKa
U
MpaKkTHIecKa
Sl IEHHOCTD
JIOKyMeHTa /
Jlex/

OIIK-5

JI1.1 J11.3
JI1.4 J12.1
J12.3J13.1
02303 54 355
96




Paznen 5.

JloKkymeHT:
NMPU3HAKH,
cBoOlicTBa U
GyHKIIIN

5.1 JlokyMeHT: OIIK-1 JI1.1J11.3
MIPU3HAKH, JI2.1J12.3
CBOWCTBA U JI3.1
¢byHKIMN / 01323334
Ip/ 35 96 37
Paznea 6.

OcobenHoct
|
AOKYMEHTHP
OBaHHOI
uHpopManu
"

6.1 OcobeHHoctu OIIK-1 JIL.1J11.2
JIOKYMEHTHUPO JI1.3J12.1
BaHHOM JI2.3J13.1
uHpopMaru 01323334
/Mp/ 35 36 37
Pazpen 7.

Marepuaib
Hast
COCTABJISION]
ast
HOKYMEHTA

7.1 MarepuanbHa OIIK-1 JIT.1J11.2
s JI1.3J12.1
COCTAaBJISOLLL J12.3 JI3.1
ast 21223324
JIOKYMEHTA. D556 07
®opma
MarepHuaIbHO
TO HOCHUTEIS
nHpopMarm
Mp/

Paznen 8.
CTpykTtypa
HOKYMEHTA

8.1 O6mas OIIK-1 JIL.1J11.2
XapaKTepUCT JI1.3J12.1
uKa JI2.2 J12.3
CTPYKTYPBI J3.1
JIOKYMEHTA. 219253 54
BuyTtpennsisa 25026 37
CTPYKTypa
JIOKYMEHTA.

Bremnsis
CTPYKTypa
JIOKyMEHTa.
PexBuzntsl
JIOKyMeHTa. /
Jlex/

8.2 Crpykrypa OIIK-1 JI1.1J11.2
JIOKyMeHTa / JI1.3J12.1
Ip/ J12.2 J12.3

J3.1
0132332435

26 07




Pa3ngen 9.
Cnoco0b1
AOKYMEHTHP
OBaHUA

9.1

KomupoBanue
uHpOopMaInH.
S3bIK.
3HaKOBBII
MeTOJ
KOAMPOBAHUS
uH(pOpMaIHH.
JlokyMeHT
KakK 3HaKoBas
cHucTeMa.
Crioco0b! 1
METOZBI
3aIIcu
UHPOPMAITHH.
Crnoco0bl
JIOKyMEHTHUPO
BaHwust /I1p/

OIIK-1

JI1.1J11.3
JI2.1J12.3
J3.1
013233524
35036 97

9.2

N3yuenue
HCTOYHUKOB U
JATEPaTyphI
10 OCHOBHBIM
paszenam
kypca /Cp/

20

OIIK-5

JI1.1J11.2
J11.3J12.1
JI2.2 J12.3
J3.1
010520354
395 96 97

Paznen 10.
Kaaccuduxa
nus
HOKYMEHTOB

10.1

OO61ue
TPUHIIATIBI
CHCTeMaTrn3a
LN U
KIaccuukar
5051
JIOKYMEHTOB.
OCHOBHEBIE
BHJIBI
Kaccuukarg
051
JIOKyMEHTOB.
CoBpeMeHHbI
e
KJIaccupukan
5051
JIOKYMEHTOB.
/Jlex/

OIIK-1

JI1.1J11.2
J12.1J12.2
J12.3JI3.1
010209354
9506 97

Pazpnen 11.
JlokyMeHTOo0
Opasyiouue
NPHU3HAKHU.
Bapuantsl n
KONUHU
AOKYMEHTOB




JlokymeHTOO
Opasyromue
MIPU3HAKH.
IOpuanaecka
s cUJia
JIOKYMEHTa.
UepHoBuKH,
MOJJTMHHUKH,
OpUTHHAIIBL.
danscuduuu
pOBaHHbBIE
JIOKYMEHTBI.
Croco0st
TIOZIJIEITKH
JIOKYMEHTOB.
Kormuu, nx
HUCTOPUYECKO
€ pa3BUTHE U
BuAbl. /Jlex/

OIIK-1

JI1.1 J11.3
J12.1J12.3
JI3.1
01023354
35956 97

11.2

JoxymeHnToO
Opasyromue
HPU3HAKH.
BapuanTs! u
KOIINHA
JIOKYMEHTOB /
Ip/

OIIK-1

JI1.1J11.3
JI2.1J12.3
J3.1
0102232354
35026 97

Paznen 12.
JdokymeHTHa
a1
KOMMYHUKA
st

12.1

IlonsTue
JIOKYMEHTHOU
KOMMYHUKaIT
17178
JIoOKyMEHTHBI
e
KOMMYHUKAIT
HWOHHBIE
CUCTEMBI.
[IpocTeie 1
CIIO’KHBIE
KOMILIEKCBHI
JIOKYMEHTOB.
JoxymeHTHas
JIESITETLHOCTh
. [Jlex/

OIIK-1

JI1.1J11.2
J12.2J12.3
J3.1
0103232334
9506 07

12.2

JoxymeHTHas
KOMMYHHUKAI]
us /TIp/

OIIK-1

JI1.1J11.2
J11.3J12.1
J12.2J12.3
J3.1
01023354
35 96 97

Pazgen 13.
Cucrembl
HOKYMEHTAaI
HH H
AOKYMEHTHBI
e pecypcesl




13.1

Cucremsl
JIOKYMEHTaI!
H.
JlokyMeHTHBI
€ pecypchl.
Tocynapctse
HHas CHCTEMa
JIOKYMEHTaII
u. Pa3zButne
CHCTEM U
MIOHATHE
«oO1as u
cIienuaibHas
cHCTEMA
JIOKYMEHTaI!
w».
Pernamenraig
HsI COCTaBa
BHJIOB U
Pa3HOBUIHOC
Tl
JIOKYMEHTOB
oTpeneneHHO
To KOMILIEKCa
I10 3aJa4aM
yIpaBICHUS.
Tabens popm
JIOKYMEHTOB.
Pa3Butne
CHCTEM
JIOKyMEHTaI!
M Ha
COBPEMEHHOM
JTane.
KauecTBeHHBI
€ U3MEHEHUS
cocraBa u
coiep KaHus
CHCTEM
JIOKYMEHTaI!
u. /Jlex/

OIIK-5

JI1.1J11.2
JI2.1J12.2
JI2.3 J13.1
01023354
3556 97

13.2

Cucrembl
JOKYMEHTaIN
uu
JIOKYMEHTHBI
e pecypcsl /
IIp/

OIIK-1

JI1.1J11.2
J12.1J12.2
J12.3J13.1
0130233524
3596 27

Paznen 14.
PernamenTa
U
MPoLeccoB
AOKYMEHTHP
OBaHMS

14.1

Pernamenraig
U IPOLIECCOB
JIOKyMEHTHPO
Banwus /TIp/

OIIK-1

JI1.1J11.2
JI1.3J12.1
J12.2J12.3
J3.1
01030233524
3596 97




Paznen 15.
CoBpemeHH
bl¢
TpeboBaHuUs
K TEKCTY
HOKYMEHTAa

15.1

Cuenapuit
MOATOTOBKU
JIOKyMEHTA.
Conepxanue
TOPOCTBIX U
CITOXHBIX
JIOKyMEHTOB.
Hasnauenune
3aroJIoBKa,
TPUITOKEHHS
K TEKCTY, UX
MECTO B
bopmysape
JOKyMEHTA U
HOPSIIOK
oopmeHus.
DopMbL
YHA(DUKAIIUIH:
TUTIOBOW U
TpadapeTHbIH
TEKCTHI,
Tabauna,
aHKeTa,
rpaduky,
JUarpaMMBel. /
Jlex/

OIIK-1

JI1.1J11.2
JI1.3J12.1
J12.2J12.3
J3.1
0103232334
35096 07

15.2

CoBpeMeHHbI
e TpeboBaHus
K TEKCTY
JIOKyMeHTa /
Ip/

OIIK-1

JI1.1J11.2
J12.1J12.2
JI2.3J13.1
010223334
95 06 07

Pazpnea 16.
DopmyJisip
HOKYMEHTA

16.1

PexBuzutsl n
TpeOOBaHUS K
17

0 OpMIIEHUIO

Opraxusanuo
HHO-
pacropsauTe
JBHAS
JIOKyMEHTAIH
o
CrnpaBoyHO-
HHPOPMAITHO
HHas
JIOKyMEHTAIH
s
JloKyMeHTBI
0 JINYHOMY
cocrasy. /
Jlex/

OIIK-5

JI1.1J11.2
J12.1J12.2
J12.3J13.1
013233524
3556 27




16.2 Dopmyitsp 4 OIIK-1 JI1.1J11.2
JIOKyMeHTa / JI1.3 J12.1
Ip/ J12.2J12.3
J3.1
313233 54
35 36 37
16.3 UzyueHue 2 79 OIIK-1 JI1.1J11.2
JIUTEPATypBl, OIIK-5 JI1.3J12.1
3aHOJIATENIbHO J12.2 J12.3
uu JI3.1
HOPMAaTUBHO- 01323334
METOANYECKO 25026 37
it 6a3bI Mo
OCHOBHBIM
pasnenam
kypca /Cp/
16.4 /Ox3amen/ 2 27 OIIK-1 JI1.1J11.2
OIIK-5 JI1.3J12.1
J12.2J12.3
J3.1
21323354
2596 37 38

5. ®POHJI ONEHOYHbBIX CPEICTB

5.1. KoHTpOJIbHBIE BONIPOCHI U 3aJaHUSI

1.

HOKyMeHTOBe)IeHI/IC KaK HayKa. Hctounnkn u MCTOAbI JOKYMCHTOBCIACHHUS. Mecto

JAOKYMCHTOBCACHUA B CUCTEMEC HAYK

Hcropus 10KyMEeHTOBEJEHUS

JlokyMeHTOBeIeHHE B MH(OPMAIIMOHHOM O0IIECTBE
CyIHOCTb NOHATHSA «JOKYMEHT)

IIpoucxoxxaenue nokyMmeHTa. Pazsurue npeacraBieHuil 0 JOKyMEHTE
JIoKyMeHT Kak cuctema

CBolicTBa 1OKyMeHTa

IIpu3naku noxymMeHTa

OyHKIUY JOKyMEHTa

OcobeHHOCTH cOMaTbHON HH(OpMATN

CBolicTBa TOKyMEHTHPOBAaHHOM HH(OpMAIIH
Tparcnamus nadpopManyy 1 HHGOPMAIOHHEIE OaphephI
MarepuanbHas OCHOBa JJOKyMEHTa

®opma MaTepranbHOr0 HOCHTEISI HH(OPMALIH

OO1as XapakTepuCTHKA CTPYKTYPBI IOKyMEHTa
BHyTpeHHsIA CTPyKTypa JOKyMEHTa

BHemHss CTpyKTypa JOKyMeHTa

PexBu3nTHI JOKYMEHTa

KonupoBanue nupopmanuu. SA3b1k




20. 3HaKOBBIH METO KOTUPOBAaHUS HHpopMaIiy. JJOKyMeHT Kak 3HaKoBas CHCTEMa

21. CrnocoOBI ¥ METOMIBI 3aIACH HH(pOpMAITHH

22. OOmue MPUHINNBI CHCTEMATH3AINH 1 KJIacCH(pHUKauy JOKyMEHTOB

23. OcHOBHBIC BUIBI KJIacCH(UKAIMHA JOKYMESHTOB

24. CoBpeMeHHbIe KiIacCU(DUKAINH JOKYMEHTOB

25. JokymeHTo0Opasyromue npusHaky. IOpuanyeckas cuna 10KyMeHTa

26. UepHOBUKH, MOATHMHHUKY, OPUTHHAIIBI

27. danpcupuIUpoBaHHBIC TOKYMEHTHI. CIIOCOOBI MOAICIKH JOKYMEHTOB

28. Komuu, ux ucropudeckoe pasBUTHE U BUIBI

29. IlonATHe TOKYMEHTHON KOMMYHHUKALUU

30. JloKkyMeHTHbIE KOMMYHUKAIlMOHHBIE CHCTEMBI

31. JloKkyMeHTHas 1eATe’IbHOCTb

32. CucreMbl JOKyMEHTalUU

33. JIOKyMEHTHBIE pECYPChI

34. Juckyccun 00 00BbEKTe, MPEIMETE U OCHOBHBIX 3a/1adaX JOKyMEHTOBEICHHS Ha
COBPEMEHHOM 3Tare

35. CrtpyKTypa JOKYMEHTOBEACHHS

36. Omnpenenenus NOHATHS «TOKYMEHT»: IPOAHANIN3UPOBATh PA3IMYHBIE TOJX0/bl U TOUKU
3pEHUs K ONPEAEIEeHHIO TEPMUHA

37. Pa3BuTHe 1 B3aMMOCBA3b NOHATUH «MHPOPMALUI U «JOKYMEHT

38. [Ipoananu3upoBark B3aUMOCBS3b NOHATHH «MH(OpMALIUD» U «JOKYMEHT» O CIeLUaIbHON
muteparype (O3, TOCTer)

39. PermamenTarust mpoueccoB JOKyMEHTUPOBAaHUSA: 3aKOHOJATeIbHbIE H HOPMAaTHBHO-
Merogudeckne qokyMeHTsl 1990-2000 rr.

40. I'OCT P 6.30-2003 — npu4uHBI MOSIBICHUS, chepa IPUMEHEHHUS, OCHOBHBIC ITOJIOKCHUS
41. Oranbl pa3BUTHSI TEKCTOBOIO IOKYMEHTUPOBAHHUS

42. Crenorpadus n 061acTh €€ MPUMEHEHHUS

43. TexHuueckoe JOKYMEHTHPOBaHNE. XapaKTePHUCTHKa OCHOBHBIX I'PYIIIT ¥ BUIOB
TEeXHUYECCKON IOKyMEHTAIN

44. DOoTONOKYMEHTHPOBAHHUE: OHATHE, NOSBIECHNE, PA3BUTHE, TPUMEHEHNE

45. KuHonokyMeHTHpOBaHHE U BUAEO3AIHChH

46. ®oHOOKyMEHTHPOBaHHKE U cepa eTo MPUMEHEHHUS

47. OnexTpoHHOE JoKyMeHTupoBaHue. [IoHATHE «3IEKTPOHHBIN TOKyMEHT)

48. OcHoBHBIE TpeOOBaHUS K TEKCTY JOKyMEHTa

49. ®opMbl yHU(DUKAIIMH: TUIOBOW U TpadapeTHbIN TEKCThI, Ta0MUIIa, aHKETa, rpaduKy,
JUarpaMMBbl

50. OpraHu3auoOHHO-PACIOPAIUTEIbHAS JOKYMEHTAIHS: BUIBI JOKYMEHTOB, chepa
MPUMEHECHHUS, TPeOOBAHUS K OTaHKaM

51. CnpaBouHO-HH(pOPMaNMOHHAS JOKYMEHTALUS: BUABI JOKYMEHTOB, Cepa IPUMEHCHNS,
TpeOoBaHuUs K OaHKaM

52. JIOKyMEHTHI 110 TMYHOMY COCTaBY: BHJIBI JOKYMEHTOB, chepa IpIMEHEHH, TpeOOBaHHS K
OnmaHKamM

53. Pa3BuTHE cHcTeM M MOHATHE «OO0IIas U CrienuaabHasi CHCTEMa JJOKYMEHTALII»

54. PernmamenTanys coctaBa BUIOB M Pa3HOBUAHOCTEH JOKYMEHTOB ONPEAEIEHHOIO KOMILIEKCa
10 3a7a4aM ynpasieHus. Tabenb Gpopm JOKyMEHTOB

55. OnexTpoHHas CUCTeMa JOKYMEHTAIUU

56. YHUPHUUKMPOBAaHHbBIE CUCTEMBI JOKYMEHTAIMH

57. Krnaccudukaropsl JoKyMeHTHpOBaHHON HHPOPMAIHH

58. PexBU3HUTHI JOKYMEHTA: IEpeIeHb OCHOBHBIX PEKBU3UTOB, MECTOPACIIONOXKEHUE Ha
JIOKyMEHTe, HOPAI0K 0(OPMIICHHS

59. Branku 1okyMeHTOB: o01ue TpeOoBaHHs 0(OPMIICHHS, PA3HOBHIHOCTH OIaHKOB

60. Cocrasnenne 1 0hOopMIICHHE TEXHHYECKUX JJOKYMEHTOB

5.2. Tembl IMCBMEHHBIX PadoT




IIpuMepHBIii nepeueHb TEM:

AL =

JlopeBotoliMoHHON Poccun.
7. 3akoHOaTeNbHAsl U HOPMaTHBHAs PerIaMEeHTaLUs JOKyMEHTUPOBAHUS Pa3INYHBIX BUIOB
JIeSITEIbHOCTH (OpraHH3allHOHHO-PACIOPAIUTEIFHOM, KOMMEPUECKOH, KaJpOBOH, THLIEH3HOHHON

[ToHsATHE «IOKYMEHT», €T0 pa3BUTHE.
Bo3HUKHOBEHHE MMCHMEHHOCTH, MOSIBIICHHE JOKYMEHTA.
TexcToBoe TOKYMEHTHPOBaHUE, Pa3BUTHE, HA3HAYCHHUE U 00IaCTh IPUMCHCHHS.
Vcropust yHU(HKAIIMN TEKCTOB JOKYMEHTA.
Pa3BuTHe EMOBOrO CTHIIS PYCCKOTO JIUTEPATYPHOTO S3bIKA.
3akoHOAAaTeNbHAs U HOPMaTHBHAS PEIIAMCHTALUS JOKyMEHTUPOBAHHS B

Ap.).
8. MeTtoas! COBEPIIEHCTBOBAHUS JOKYMEHTUPOBAHNUS YIIPABICHUECKOH JESATEIbHOCTH.
9. PermamenTanus BOIPOCOB JEIOMPOU3BO/ICTBA B 8 IMUHHCTPATHBHBIX PEIIIAMEHTAX
WCTIONTHEHHSI TOCYAapCTBEHHBIX (DYHKIMH (Ha TIpIMepe OXHOTO aIMHHUCTPATHBHOTO PETIIAMEHTA).
10. (I)aJ'ILCI/I(bI/IKaHI/IH JOKYMCHTOB: BUAbI, MCTOAbI 1 CIIOCOOBI 3alIUThl JOKYMCHTOB.

5.3. ®oH/1 OLIEHOYHBIX CPEACTB
cMotpets DYMK

6. YAEBHO-METOJUYECKOE 1 ”THOOPMALIMUOHHOE OBECIIEYEHUE
JUCHUILIMHBI (MOLYJIST)

6.1. Pexomenayemasi iureparypa

6.1.1. OcHoBHas JuTEpaTypa

ABTOpHI, 3arnaBue WznarenscTBo, On. agpecc
COCTaBHTEIIN roxn
ABTOpHI, 3arnaBue W3narenscTBO, On. agpecc
COCTaBHUTEIIN roJ
J1.1 Jlapsxos H.C. HokymentoBene | IIpocmekr, 2006
Hue: yuel.
mocobue
JI1.2 I'punGepr A. C., | Hoxymenramwon | FOuurtu-/lana,
Top6aués H. H., | Hoe 2012
MyxameTnInHaa obecrieyeHne
0. A. YIpaBIICHUS:
VYueOHuK 13
YHUBEPCHTETCKO
1 OubImoTeKH
online
JI1.3 Hexennesa H.B. | JloxymeHnToBene Wzn-Bo AntlY,
HHe: ydeOHOoe 2015
mocobue
JI1.4 Mocksa : http://
HokymenTtoBene | Crynmendeckas biblioclub.ru/
HHUE: yueOHHK Hayka, 2012 index.php?
JUTSL BBICTIICH page=book&id=
LIKOJIBI 227622
6.1.2. JlonostHuTEIBLHASI JIMTEPATYpa
ABTODBI, 3arnaBue W3narenscTBo, 1. aapecc
COCTaBHUTEIIU roj
JI2.1 3. A. bapnaes, JoxymeHToBee M. : Akanemus,
B. b. KpaBuenko | Hue: yueOHHK 2012
J12.2 Kyznenos HU.H. Hokymentanuon | IOpaiir, 2011
HOE
obecrieucHre
yIpaBICHUS U
JETIONPOU3BOJICT
BO : Y4EOHHK
J12.3 Kymnapenko JokymenToBeze , 2005
H.H. HUE: YIeOHUK

6.1.3. MeTtoguueckue pa3padoTku




ABTODBI, 3arnaBue W3znarenscTBo, Omn. agpecc
COCTaBUTEIN TOJT
JI3.1 Brnagumupos JoxymeHTOoBeIE AntlY, 2013
B.H., HUE: y4eOHO-
Hexennesa H.B. | MeTognueckuit
KOMILIEKC

6.2. Ilepeuenb pecypcoB HHGOPMALMOHHO-TeTeKOMMYHHKALIMOHHOI ceTH ""MHTepHeT"

€ http://e.lanbook.com - OnexTpoHHas
o6ubmuoreynas cucrema "JIAHB"

22 http://www.biblioclub.ru - YauBepcureckas
o6ubmmoreka online

93 http://www.garant.ru/ — TAPAHT.
WHpopManmoHHO-TIPaBOBO# opTal

24 http://www.gdm.ru/ — ['mnbaust YipaBisironux
JlokymeHTanuen

95 http://iai.rsuh.ru/ — McTopuko-apXUBHbIH
nHeTutyT PITY

26 http://www.vniidad.ru/ — Beepoccuiickuit HU
JIOKYMEHTOBEJICHUS M apXHBHOTO Jielia

27 http://culture22.ru/ - YnpasieHust AJITalicKoro
Kpas 10 KyJbType H apXUBHOMY JICITY

28

29
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6.3.1 IlepeyeHb NPOrpaMMHOro odecnevdeHnst

7.3.1.1 | «Konexc-Ceprep» («Konekc-MHTpaneT»)
7.3.1.2 | Adobe Design Premium CS4 4.0
7.3.1.3 | Adobe Acrobat Professional 9.0
7.3.1.4 | Adobe InDesign CS 4.0 6.0
7.3.1.5 | Adobe Photoshop Extended CS4 11.0
7.3.1.6 | CorelDRAW Graphics Suite X4
7.3.1.7 | ABBY FineReader 9.0 Corporate Edition
7.3.1.8 | Microsoft Office Professional 2003
7.3.1.9 | Microsoft Office 2010 Professional Plus
7.3.1.10 | Microsoft Office 2007 Professional Plus
7.3.1.11 | Adobe Creative Suite 5 Design Premium
7.3.1.12 | Corel Draw X4, Corel Draw X5
7.3.1.13 | IBM SPSS Statistics 20
7.3.1.14 | Maplnfo 11 Professional
7.3.1.15 | Abbyy Lingvo X5

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

7.3.2.1 | http://e.lanbook.com - DnexTpoHHas
6nbmmoreynas cucrema "JIAHB"

7.3.2.2 | http://www.biblioclub.ru - Yansepcureckas
Oubnmoreka online

7.3.2.3 | http://www.garant.ru/ — TAPAHT.
VH}opMalmoHHO-IPAaBOBO ITOPTAI

7.3.2.4 | http://www.gdm.ru/ — l'uipans YopaBasromux
JlokymeHTanuei

7.3.2.5 | http://iai.rsuh.ru/ — VcToprKo-apXuBHBII
nHeTUTYT PITY

7.3.2.6 | http://www.vniidad.ru/ — Beepoccuiickuiit HU
JOKYMEHTOBEJCHHS M apXHBHOTO Jiesia

7.3.2.7 | http://culture22.ru/ - Ynpapnenust Anraickoro

Kpas 110 KyJIbType U apXUBHOMY JIENIy

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCIHUIIJIMHBI (MOAYJISA)




7.1 | s MatepuaibHO-TEXHIHYECKOTO 00eCIeUeHHUS
JTUCIIUTUTAHEI «JIOKyMEHTOBEICHUE)
HCTIONB3YIOTCS: KOMITBIOTEPHBIH Ki1acc
UcTOpHYecKoro (akynereTa,
CHCIUATTI3UPOBAHHBIC ayJJUTOPUH C
MIPE3EHTAOHHBIM 000PYIOBAaHHEM,
oubnuorexu ®PI'BOY BO «Anraiickuit
rOCYIapCTBCHHBIN YHUBEPCUTET» U Kaeapbl
JOKYMEHTOBE/ICHUS], apXUBOBEACHUS
HCTOPHUECKON HH(OPMAaTHKHL.

8. METOJUYECTKHUE YKA3AHUSI JJIS1 OBYUYAIOILIUXCSI 10 OCBOEHUIO
JUCHUILIMHBI (MOLYJIST)

Kypc «JlokymeHTOBeIeHIE)» COCTONT U3 14 pa3/esioB, MOCBIMICHHBIX Pa3IMYHBIM acTlleKTaM TCOPHH
1 HCTOPUH JOKYMEHTOBEICHHUS, TEOPHH JOKYMEHTA, €T0 HH(POPMAIMOHHOH U MaTepHabHOI
COCTaBIISIOLIEH, CII0cO0aM JOKyMEHTUPOBaHUS, JIOKYyMEHTHON KOMMYHHKAIINHN U CHCTEMaM
JIOKyMEHTAIUH, a TaK)Ke PaKTUIeCKUM BOIIPOCAM CO3/1aHMs TOKYMEHTOB U peraMeHTaluu
MPOLIECCOB JOKYMEHTUPOBAHMUS.

ITpu uzyuenun BBeenus (1 pasgen) ocoboe BHUMaHUE ClefyeT OOpaTUTh Ha POJIb U MECTO
JIOKyMEHTOBE/IEHHs B CUCTEME HayK, HaJIU4IMe B HEM IPU3HAKOB KaK 'yMaHUTAPHBIX, TaK U
COIMANBHBIX HayK. OueHb BaXKHBIM SBIISETCS IOHUMAHNUE 3HAYEeHHUs HH()OPMAIK B COBPEMEHHOM
MHpE U OIpeJieNICHUe U CoAepkaHNe MOHATHA «uH(pOopMaroHHoe obmecTBoy». [locnennee B
3HAYUTENIFHOH CTENICHN H3MEHSET POJIb U MECTO TOKYMEHTOBEICHUS B HAYKE U MIPHUKIIAJHBIX
o0nacTsx, BEIIBUTas Ha MIEPBBIi IIaH KOMIBIOTEPHOE MIPEACTABICHUE JOKYMEHTOB.

W3ygas cynmHOCTh JOKyMeHTa (2 1 3 pa3zensl), BAKHO TOHATH (PEHOMEH TOKyMEHTa B IBYX
ACTIEKTaX — HCTOPUYCCKOM H JIOTHUECKOM. [IepBEIii aCHIEKT BBIACISACT MPOUCXOKACHIE JOKYMEHTa U
pa3BHUTHE NPEICTABICHUN O HEM, BTOPOH — 0COOEHHOCTH TOKYMEHTAa KaK CHCTEMBI. BakHO TTOHATS,
9TO JOKYMEHT CYIIECTBYET B TPUESIHHCTBE OCOOBIX €0 HICHTH(PHUKATOPOB — IIPH3HAKOB, CBOHCTB H
(byHKIMH, IepBbIe U3 KOTOPBIX BHIPa)KalOT €ro BHEITHUE IPU3HAKH, BTOPBIC — BHYTPEHHHUE
0COOCHHOCTH, @ TPETHH — POJIb B OOIIIECTBEHHOH XU3HH M (DYHKIMHU B CHCTEME COLUAIbHOM
KOMMYHHUKAIHUU.

[Tpu u3yueHUH MHPOPMALIMOHHON COCTaBISIOIICH JOKyMeHTa (pa3zaen 4) Ha IepBbIi IUIaH BBIXOISAT
CBOICTBa JOKYMEHTUPOBAHHOW HHPOPMAIMH (Ka4eCTBO, PEJIEBAHTHOCTD, LIEHHOCTH U T.1I.)
CYIIECTBYIOIIHE B CUCTeMe. BaXkHO yACHUTH TakXke, YTO Takoe HH(OpPMaIOHHbIE Oaphepsl, U Kak
MOKHO UX IIPEOJ0JIET.

Jlanee m3ydaeTcs MaTeprualibHas COCTABIIIONIAs JOKyMEHTa (pasaen 5). 31ech peds et o
MaTepHaIbHOM OCHOBE TOKyMEHTa, IIpex/e Bcero Oymare. Beogurcs moHsaTHE GOPMBI HOCHTEIS
nH(OPMAINH KaK CIeNHaTbHON KOHCTPYKIIMN MaTepHaIbHOTO HOCHUTEIIS, 0OecTIeunBaromnieit
BBIITOJTHEHHE TOKYMEHTOM €T0 OCHOBHOH (DYHKITHH.

Ipn u3yueHNN CTPYKTYPBI ZOKYMEHTa (pa3zelt 6) IIaBHBIM SBISETCS TIOHUMaHNE ITyOOKHX
pa3nuyuii MeXy BHEIIHEW U BHYTPEHHEH CTPYKTYypoi JoKyMeHTa. IlepBas siBisieTcs BHEIIHEH
(bopMoii, MO3BONIAIOIIEH HACHTU(DHUIIUPOBATD IOKYMEHT, BTOPasi — BHyTPEHHUM CTPOCHHUEM,
MO3BOJIIONMM Ooliee 3 PEKTHBHO NCKATh M MCIIOIb30BATh COAEPXKAILYIOCS B HEM HH(POPMALIHIO.
31ech jke JaeTcs MpeCTaBIeHHe O PEKBU3UTAX JOKYMEHTA.

Crenyer UMeTh B BUJY, CTO BCETZa OUEHb CIOKHO BOCIPHHUMAETCS CTyAEHTaMH paszen 7 o
crocobax qoKyMeHTHpoBaHus. CielyeT YCBOUTh Pa3HUILy MEXKAY METOAAMH, CIIOCOOaMu U
CpeACTBaMH JOKYMEHTHPOBaHUS. 37eCh 5k€ BBOJUTCS LieJlasi CHCTEeMa KITIOUeBBIX MOHITHUI, TaKUX,
Kak KOJi, 13bIK, 3HAK, CHMBOJI, INCBMO, TUChbMEHHOCTD, MPUPT U T.1. CienyeT UMeTh od1ee
IPE/ICTaBICHUE O TAKOH HayKe, KaK CEMHOTHKA C €€ COCTaBHBIMH YaCTSMH CEMaHTUKOH,
CHHTAKTHKOH 1 mparMarukoil. HakoHen, H3y4JaroTcst ciocoOBI M METOMBI 3aIIUCH HH(OpMAITHH.

B pazpmene 8 marorcs oOmre NPUHIMITEI CHCTEMATH3aINH 1 KJIAaCCH(HUKAIIH TOKYMEHTOB.
PaccmarprBaroTcsi OCHOBHBIE BUIBI KiaccHuKaruy. O4eHs BaXXKHO MOHSATH, TOYEMY 0 CHX IT0p B
MHpE He CIOXKHUIOCH SANHON CHCTEMBI KIIaCCU(PHUKAIINN TOKYMEHTOB, M BO3MOYKHO JIN TIOSIBJICHHE
TaKOW CHCTEMBI B OV KalIeM OymyIem.

B pazgene 9 paccMarpuBaroTcest JOKyMEHTOOOpa3yomue IPU3HaKy, BAPHAHTHI M KOTIUH
JIOKYMEHTOB. JlaeTcsi mpecTaBieHie 00 YCIOBHAX, IPUAAIONINX JOKYMEHTY IOPUANUECKYIO CHITY.
BBoaurcs pasmuunie MexIy HOHITUSIMU «OPUTHHAID) U «TIOJUIMHHUK JOKyMEHTa», YTO YacTo
BBI3BIBAET TPYAHOCTH y oOyuaromuxcs. [lonpo6Ho paccMaTpuBaroTCs JOKYMEHTAIbHbIE
¢anbcudukayn, BKIOYas KICTOpHYECKUE IPUMEpBI. M3ydatoTcest ciocoOb! MOAJIEIKH JOKYMEHTOB U
BapHaHTHl OOPHOBI C HUMH.

Pazpmensr 10 mocBsmeH JOKyMEHTHOH KOMMyHUKanuu. PaccmaTpuBaroTcst 0COOCHHOCTH
JIOKyMEHTHO-KOMMYHHKAI[HOHHON IeSTeTbHOCTH, KOMMYHHUKAIIMOHHbIE KaHAJbI, MOJICIb
JIOKyMEHTHOH KOMMYHHKaIMH. [laeTcs XxapaKTepUCTHKa TPEM HCTOPUIECKU CIIOKUBIIIIIMCS €€
MOICCTEMaM: aTPHOYTHBHOH. (DVHKIIMOHAIBHOHN M VIIDaBIeHUeCKOH. Upe3BhIUaifHO BasKHO JUTSA
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CTYIEHTOB YCBOUTH BBOIMUMBIE MOHITHS JOKYMEHTHBIX TTOTOKOB KaK COBOKYIMHOCTH
HepeMeInaromeics JOKyMeHTHON HH(pOpManny, JOKYMEHTHBIX MACCHBOB KaK ONPEAEIEHHOTO
MHO)KECTBA HEM3MEHHBIX BO BPEMEHH TOKyMEHTOB. I1opoOHO pacccMaTpuBaeTcs JOKYMEHTHAs
JIESITeIEHOCTD CO BCEMH €€ dTallaMH.

B pazgene 11 paccmarpuBaroTcsi CHCTEMBI IOKyMEHTAIIMU KaK COBOKYITHOCTh B3aUMOCBSI3aHHBIX
JIOKyMEHTOB M IOKyMEHTHBIE PECYPCHI KaK YIOPSTOYeHHBIE MHOKECTBA IOKYMEHTOB.
PaccmarpuBaroTcs periaMeHTaIMs COCTaBa BUIOB M Pa3HOBUIHOCTEH JJOKYMEHTOB OIIPEIEICHHOTO
KOMITIIEKCa IO 33/1a4aM YIIpaBICHHs, Pa3BUTHE CHCTEM JIOKYMEHTALMH Ha COBPEMEHHOM JTalle.
Ocoboe BHIMaHHE YAETSICTCS YHU(PHIUPOBAHHBIM CHCTEMaM JOKYMEHTALUH, TIPOCTHIM U CIIOKHBIM
KOMITIEKCaM JOKYMEHTOB.

Paznenst 12, 13 u 14 (periaMeHTaIys MpoLEeCcCOB TOKYMEHTUPOBAHMS, COBpEeMEHHbIE TpeOOBaHUS K
TEKCTY JOKYMEHTa, GOpMYJISip TOKYMEHTa) U3y4YatoTCst OOIBILEH YacThI0 Ha TPAKTUIECKUX
3aHATHAX. CTyIEHTHI JOJKHBI ITOCIIEA0BATEILHO YACHUTh OCHOBHBIE 3aKOHOAATENbHBIE U
HOpPMaTUBHO-MeToau4Yeckue 1okyMeHTsl, ' OCTsI, obmiepoccuiickue Knaccu(puKaTopsl, Ha 6aze
KOTOPBIX

BO3MOXHO CO3JJaHUE PA3THIHBIX (OpM JOKYMEHTOB, B TOM YHCIIE CITyKeOHBIX. M3ydatoTcs
JUHTBUCTUYECKHE OCOOEHHOCTU M CTPOEHHE JOKyMEHTa, BKITFoUas OApOOHOe pacCMOTPEHUE BCeX
OCHOBHBIX YacTell TokyMmeHTa. CieyeT ynenuTb 0codoe BHUMaHUE GOpMYIsIpy JOKYMEHTA,
COBPEMECHHBIM PEKBH3HTaM M TPEOOBAHMAM K MX 0(OPMIICHHIO.




